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STUDENT NAME *

VIVA

ST PTIMedm®  *1/1

v/ Q1. Windows software was developed by
A ST T |

() 1BM
O Apple
O Wipro

@ Microsoft v



TS M AUIdS  *1/1

v Q2. Each box in a spreedsheet is called
SR 1 HET I @ |

@ A cell v
O An empty space

() Arecord

() Afield

v/ Q3. Wich one of the following is a primary memory - Bk k] *1/1
Tl BART § 2

® RAM v
() Hard disk

() cDROM

O Floppy disk

v/ Q4. The keys labelled 0 to 9 on the keyborad storage are called - PSS *1/1
TR 0-9 TS aTcH iordl I FT HET STl g ?

() Fuction keys

@ Numeric keys v

() Typewriter keys

O Special- purpose keys



Q5. Identify the name of seconday storage device +  fadIg® TUGU
&gy & 19 B UgaH B |

@ Hard disk

() RAM

O Microphone

() ROM

v/ Q6. Anplotteris: -WWTE?GZIT%?*

O An input device to produce good quality graphics
@ An output device to produce designs and graphics
() Afastoutput device using camera lenses

() An output processing unit

v~ Q7. Output made up of pictures, sounds and videos is called ?

I, T3gY 3R fAfeds & 99 3T3eYe & 1 HgT Il 82

() com
O Hard copy
O Graphics

@ Multimedia

*1/1

11

*1/1



v/ Q8. is a window program that locates and eliminate unnecessay  *1/1
fragments and rearranges files and used disk space to optimise

operation +  Ua fASIS URTH BIdT 8, S SHTIRRM &1 YaRe U I I &
forg TR-SRet ol &) geTar & SR WIZal & ATY-TTY ST SXaaTd &1 T8
&% 3 O afyd YRS HRaT g |

() Backup

() Disk clean up

@ Diak defragmenter v

O Restore

Q9. Whatis file? - BISAd RIT BT § 2 * 11

() Afileis a section of main storage used to store data

@ A file is a collection of information that has bee given a name and is storedin ./
seconday memory

O A file is the part of a program that is used to describe what is program should do

() Afileis a DEMS

v~ Q10. What is the name given to a part of circle on which data is written in *1/1

a storage media? + gD & U o P! a1 M arar A1 7 § oy wR
el Hifgar & Ser forar srar g 2

() spiral
() Cylinder



« Q11. Which of the following is NOT an input device * STH I B ITTS  *1/1

e feazg e 8

() ocr

() Optical scanners
O Voice recognition device

@ Computer output in microfilm v/

<« Q12. All the instructions fsrom the users and various software are called *1/1

out by the “ " Uil 3R fafts givcdmr & g g -
fPuama g |

() cp

@ Central processing unit v

O Storage unit

() pvD

v/ Q13. Which of the following is NOT a valid FAT file system ? - fgaEd *11
DI U U aY e HIsd JUNeh Ta1 6 2

() FAT16

() FAT12
@® FAT32 v

() FAT24



v~ Q14. Which fuction returns the arithmatic mean of all cells in a range that *1/1
meet a given criteria in MS Excel? - TH TY Tad H &9 I1 haw T 7T

AMES! Bt R B arar Aot & qaft Il &1 SipIidg Arer Sar g 2

() AVERAGE fuction
(® A VERAGEA fuction v
() AVG A fuctaion

() AVERAGEIF fuction

v Q15. What will be the output for the fuction BASE (17, 10) in an *1/1
openoffice calc? + 31U 3Ty dhedh H HaR 99 &I T 3T3TYC BRI

?

SEREI B A *11

v/ Q16. A directory within a diractory is called a
STARGeS HEand g |

(O Mini directory
() Junior directory
O Part directory

@ Sub directory v



v~ Q17.Two or more computers connected to each other for sharing *1/1

information from a + SITH®HRI T HA %WWW@@%E&WE&@
3R R T T 62

@ Network v
O Router
O Server
() Client

v Q18. What allows you to print on both sides of printer? - fFafafea®a *1/1
DI A1 fadheq MU fliex & gH dRW fUie A & SR ol 82

O Paper swapping unit

O Toner

O Fuser

@ Duplexer v

v/ Q19. Which of the following is NOT an advantage of inkjet printer? *1/1
9 o 9§ S Sl iR HTATH 51 2

() Compact size
() Low cost
() Easier to replace cartridgs

@ Poor qgaulity image v



v Q20. Recovering the file back from compression method is known *1/1
as - FuTe HUIRE fafd I BId I Ay GAuied &A1 & U H
SIS |

(O Uninstalling
@ Decompression v
() Enhancement

O Contrast

v Q21.____is atechnique for transforming information on a computer in *1/1
such a way that it become unreadable. - f&dt TR WR a1 dgeH &
foTE U UHR & il U UHR &1 ddb-iidb Bl & oY a8 3Ua-1d &1 Xgdl
g |

O Decryption
@ Encryption v
O Automization

O Customization

v/ Q22. Which of the following network topologies is known as linear *1/1
topology? + 9 & q B9 AT Aegd UIdro XRAP Sardrs & =0 & ST
ST g 2

O Star topology

O Circular topology

@ Bus topology v

O Mesh topology



v/ Q23. Which fileformat is used to save project file * giolae BTsd &l *1/1
TeoH & ot S T BIgd Bife BT SUNT forar S g 2

() Prjf

@® Frj v
O Proj

O Prf

v, Q24. is a program installed without a user’s content or knowledge *1/1

during the installation of another program ? - TH T § o g
3 UIUTH &1 RITUT X T SUINTDH ! 1 START SUdT ST BRI
& fomT 8 Rftd R fear Srar g |

() Mail

O Application

@ Adware v
O Antivirus

v/ Q25 users may encounter bomb error when operating the *1/1

computer. + JoR @l R IR HTH Hd JHT I TR BT HHAT HAT IS
THATB |

(® Apple macintosh v

() Android

() Unix

() Windows



v Q26. CPU pins are resets and registers are se to specific value is a *1/1

condition for which process? * memaﬂﬁﬁﬂﬁfﬁ
STt § MR Iforeext o1 fafkrse w1 3 fore de foba ST 5, v ufdsan & forg
I8 U R 8 2

v Q27. is the process of digitizing the amplitude of image intensity  *1/1

values. « ©9 digdl A1 & STATHI B S eSS B B UlhaT g |

@ Quntaization v
() Encoding
O Sampling

() Packetization

v/ Q28. Laser jet speed is mesured in. * TSR oic 1 WS foogd ATd Sl *1/1
82

() Lines per minute

(") Words per minute

(® Pages per minute v

() Alphabets per minute



« Q29. First Dot- matrix pinter was created by: +  Ugall Sic Afee fiiex
fads GRT ST 717 4T ?

() HP
O Canon
® DEC
() Intel

v Q30. If you want to print the page quickly, then which of the following
printers is appropriate? « Ife 3TU Uh U3 B! clierdl I Gfad I =1
AR & ol 39 foTe forg & ¥ $H 91 fifer Sugad g 2

O Dot matix printer
() Character printer

() Photo printer

@ Laser printer

NN v

protocol. «  YICIhId Ws%al-llﬂ hdl % | *

v, Q31. WWW uses

*1/1

*1/1

11



 Q32. E-mail sstands for: + S-0d T AdAS gldT gl *

() English mail
() Electric mail
@ Electronic mail

O Essential mail

v/ Q33. The background of any word document: * Na—s‘ﬁaqﬁ?m
SHISS HATBIAT R ?

() Is always white color
() Is the color present under the option menu
() s always black clolor

(® cCan have any color you choose

v Q34. Designed to create a particular look, a contains color
scheme, slide annd title master with custom formatting and font styles:
T o U fafkree =0 59 & fere feomg fa man g, o seed
T SR Wi Al & A1 T o1, Tg s 3R e Wit eged
AR A g1 B

@ Template

O Presentation

() slide

() Background

1/1

*1/1

*1/1



v/ Q35.In MS -Word 2013, the button that is related to working with a *1/1
document, such as clipboard, font and paragraph, appers in the tab

of ribbon. TH TH € 2013 H, Ic <XTaol & JTY HTH B3 A &d Bid 6,
S fob fRTueTs, i Qelt & T1Y 17 Aor1sil, TWiss 3R Wi WrHl egea
AR A g B

O Review
O Insert
() Page layout

@ Home v

v/ Q36. Which of the following is INCORRECT with regard to copying data in *1/1
acell?- YA H ST HIUl & G H J B A1 Teld g 2

You can copy an entry anywhere in the same worksheet or to different worksheet.

The copy operation involves use of two command - copy and past.

Copy and past operation can be done either by using the edit menu or by using the
buttons on the standard toolbar.

@ O O O

Data cannot be copied from one whorksheet to another. v

v/ Q37.To find the paste special option, you ude the clipboard group on *1/1

the tab of powerpoint. « U¢ WA fdeed &I WioH & folg, 3T
UiaR U3¢ & ¢d IR fFauais Tqg 1IN Hd & |

() Design
() slide show
() Page layout

(® Home v



v/ (Q38. What is the key combination to choose the save command in MS  *1/1
Excel + TH UoId H U9 HHIS T & forg Hoft T 1| 2

() SHIFT+F11

@ SHIFT+F12 v

() SHIFT+F9

() SHIFT+F8

v Q39. XY chartis also known as: * WWHﬁﬁ%WﬁlﬁWW *1/1
g

() Barchart

@ Scatter chart v

() Piechart

() Stock chart

v/ Q40. service of Googlr combines satallite imagery, map,3D terrain  *1/1
and 3D buildings to create a highly realistic virtual globe. * T’IFTH%@IHT
TH SAfde RafaRes adard g a9 & o Jearze sHoRt, AFf, 38
&7 3R YTl Pl SISt § ?

() Google+
@ Google earth v

() Google news

O Google keep



v/ Q41. Which option is uses to remove the drop cap altogether and *1/1
returneda into normal text? -§Tu &Y IRE I geH & AT 3R g e o

UG 3 & T B 1 ST fHAT 11 8 2

O Dropped

O Format

v, Q42. are ussed to control where each line of text start and ends *1/1

. gl TRe &1 Ufad = |l & SR JATW gid! § 39 (A A & forg
TINT fBaT ST B |

() First line marker
@ Indent marker v
O Hanging indents

() Leftindents

v/ Q43. BHIM is owner by which of the following? - T &1 A1fre FE #H *1/1
APHE?

@ National paymants corportion of india v

() Corporation of india

() reserve bank of india

() sbi



v/ Q44. MS Excel chat similar to 2-D topographic maps, are surface  *1/1
charts viewed from above. +  TIC Sl ¢ St RYATH D AFTA & THMH BId
& 0 U9 Uad H SR &1 SR § 48 SH aTd 09 91e gid o |

v/ Q45. What is the key combination to display the macro dialog box to run a *1/1
macro in MS Excel? - TH Tad H,Heh! I & [T Heh! SANT iy !
TeRid B & e Fofl JaeH g 2

® ALT+Fs v
() CTRL+ALT+F9
() CTRL+SHIFT_

() CTRL+F9

v/ Q46. Identify the statement which is true with respect to the sentence  *1/1
case option in the list of charges case. * I HYH B! Ugd B SNl GRde
A &1 et H aTeg A o f9aed & ey & 9l ]

@ To capitalise the first letter of a sentence and leave all other letter as lowercase. «//
() To exclude capital from your text
() To capitalise all of the letters

() To capitalise the first of each word and leave the other letter lowercase



v/ Q47.The language used to create macros in MS Excelis:+  THURI *1/1

B FepTol S & T fopg HTWT &7 SeaHTe Bl 82

(O c
@ Visual Basic v

v Q48. Pivotable is a data tool found in data visualization programs *1/1

such as spreadsheet WWW@E‘[W% S Weie oY geT
fageraEoIRM UM & U S | |

O Creation
@ Manipulation v

() Deletion

O Assessment

v Q49.In Word 2016 for Mac, to under the case change press? « HIATEd  *1/1
DI SAIHAT IR & oY, AP & [ a8 2016 H AT
+P

+Z v

+C

O O ®O0O

Option 4



v~ Q50. Which of the following is the page size of letter? - Fafafeadd *1/1
DI A BT Tg! U Ao 2

@® 85%x11" v
() 85x12
() 8" x11"

() 85x11.5"

v/ Q51. If you want to mention an indian currency in a document in unicode, *1/1
which key combination should be used? -  af¢ 34 gfAdie T fareit
XS B HRTT G&T Uclies FIRAferd HR1 d1ad & ol fard goott et ol
TINT feh T SR 2

() CTRL+ESC

(® 20b9 +ALT +X v

() 19b9 +ALT +X

() 19b7 +ALT +X

v Q52. How will you inseret hyperlinks in your .txt document? « 3J AT *1/1
CHRIC GXITdol H BTSURICIdh ovdl IAfeTd Bl 2

() CTRL+H
() CTRL+SHIFT+Q

® CTRL+K v

() CTRL+SHIFT+E
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